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Comfort Inn University Durham/Chapel Hill

3508 Mount Moriah Road, Durham, NC 27707

Tel: 919.490.4949      Fax: 919.419.0535

GROUP SALES AGREEMENT

The following information represents an agreement between the Comfort Inn Durham and «GROUPNAME» and outlines specific conditions and services to be provided.

	Post As:
	«BOOKNAME»
	
	Status:
	«STATUS»

	Name Of Group:
	«GROUPNAME»
	
	Today’s Date:
	April 24, 2006

	Contact:
	«CON1SAL» «CON1FIRST» «CON1LAST»
	
	Salesperson:
	«SALESID»

	Address:
	«ADDR1»
	
	File Code:
	«FILECODE»

	
	«ADDR2»
	
	Event Number:
	«EVENTNO»

	City:
	«CITY»
	
	Email:
	«EMAIL»

	State:
	«STATE»  Zip:  «ZIP»
	
	Onsite Contact:
	«ONSITECON»

	Telephone:
	«CON1PHONE»
	
	Fax:
	«CON1FAX»


Arrival Date:  «ARRDATE2»
Departure Date:  «DEPDATE2»
<<room table>>

	Rooms
	
	Rates
	
	Room Tax:
	«ROOMTAX»%

	«TOTSGBLK»  Singles
	@
	$ «SINGRATE»
	
	Porterage:
	«BAGGAGE» per «BAGUNIT»

	«TOTDBBLK»  Doubles
	@
	$ «MULTRATE»
	
	Method Of Reservation:
	«RESVMETH»

	«TOTTRBLK»  Triples
	@
	$ «TRIPRATE»
	
	Rates Commissionable:
	«TAC»

	«TOTQDBLK» Quads
	@
	$ «QUADRATE»
	
	Reservation Cut Off Date:
	«CUTDATE»

	«SUITES»  Suites
	@
	$   0.00
	
	
	

	«RMBLOCK»  Total
	
	
	
	
	



Billing Instructions




Method Of Payment Of Master Account
	Room and Tax:
	«RMTAX»
	
	Method Of Payment:
	«PAYMETH1», «PAYMETH2»

	Restaurant:
	«MEALS»
	
	Credit Card Info:
	«CCTYPE»  «CCNO»  Exp:  «CCEXP»

	Incidentals:
	«INCID»
	
	Cardholder Name:
	«CCNAME»

	Other Instructions:
	«OTHER1»
	
	Deposit Information:
	«PAYAMT» by «DEPOSITBY»

	
	«OTHER2»
	
	
	



RESERVATION METHOD
*Reservations for the Event will be made by Guests Directly with Comfort Inn Durham (919) 490-4949.   Guestrooms not reserved in this block by «CUTDATE» will be released.  After the release date, guests will be accommodated on a space and rate available basis.  The Hotel’s check-in time is 3:00PM and checkout time is 12:00pm.  HOTEL will accommodate any early arrivals on a space available basis.  HOTEL agrees to hold a specified number of guestrooms, but not specific room numbers or their placement in proximity to one another.

*Reservations for the Event will be made by a Master Rooming List.  Guestrooms not reserved in this block by «CUTDATE» will be released.  GROUP must submit the rooming list on or before this block release date, after which date guests will be accommodated on a space and rate available basis. The check-in time is 3:00PM and checkout time is 12:00pm.  HOTEL will accommodate any early arrivals on a space available basis.  HOTEL agrees to hold a specified number of rooms, but not specific room numbers or their placement in proximity to one another.

GUARANTEED RESERVATIONS
*Rooming List will be guaranteed by GROUP.  All guestrooms on rooming list must be guaranteed with a credit card or a first-night deposit by «CUTDATE».
*Rooming List reservations will be guaranteed by Individuals.  Individual reservations on your rooming list must be guaranteed with a credit card or first-night deposit by «CUTDATE».
*Room Reservations will be made and guaranteed by Individual.  Individual reservations must be guaranteed with a credit card or first-night deposit by «CUTDATE».
CANCELLATION POLICY

If GROUP cancels the Event or moves the Event to another location after «CANCELBY» such action would constitute a breach of GROUP’s obligation to HOTEL and HOTEL would be harmed.  Should the Event not be held at HOTEL or is canceled, GROUP will pay HOTEL 25% of «TOTALREVENUE» as liquidated damages, within thirty (30) days after written notification to HOTEL of the transfer or cancellation

BILLING ARRANGEMENTS
* GUEST will pay all charges

* GROUP will pay all charges.

* GROUP will pay room & tax charges only; GUEST will pay incidental charges.

CHANGES, ADDITIONS, MODIFICATIONS

All changes, additions, deletions or stipulations, including corrective whiting out of information by GROUP or HOTEL will not be considered agreed to or binding to the other unless such modifications have been initialed or otherwise approved in writing by the other.

ACCEPTANCE

Please sign and return a copy of this Agreement by «DECISION». This Agreement will constitute a binding contract between the parties.  The individuals signing below represent that each is authorized to bind his or her party to this Agreement.  If HOTEL does not receive this Agreement signed by the above date, all arrangements referred to herein will be released, and neither party will have any further obligations under this Agreement.

The Comfort Inn Durham and «GROUPNAME» have agreed to and have executed this Agreement by their authorized representatives as of the dates indicated below.

	Organization: «GROUPNAME»
	Hotel: Comfort Inn Durham
            

	Name: «CON1FIRST» «CON1LAST»
	Name: Doug Pender

	Title: «CON1TITLE»
	Title: Sales Manager

	Signature:
	Signature: 

	Date:
	Contract Date:   


